


Introduction to Lower School 
 

At Lower School our aim is to provide a happy, secure environment for the youngest pupils in our care.  We 
base our curriculum on the Foundation Stage Early Learning Goals, which cover the Nursery and Reception 
Years.  In Year 1 the children begin to participate in more formal learning experiences. However, we are 
able to ensure that they make a smooth transition from Reception to Year1 in surroundings which enable 
the staff to ensure that the learning experiences in Year 1 build on the practical approaches and structured 
play in Reception. 
 
In preparing our students for the future we wish to nurture, inspire and challenge children to become: 

¶ Successful learners - who enjoying learning, make progress and achieve 

¶ Confident individuals - who are able to lead safe, healthy and fulfilling lives 

¶ Positive citizens - who are able to contribute to and better society 

 
 

 
Admissions 
 
 
Your child can enter the Nursery at a suitable point after his/her 3rd birthday and when they are toilet 
trained. 
If your child turns 4 during that year, they will automatically move to the Reception class in September.  
Children in the Reception class turn 5 during the year and in Year 1 they have their 6th birthday. 

 
 

 
 



THE STAFF 
 
                                        Head of Lower School           Mrs Kath Jackson 

 
Site Administrator   Mrs Petra R. Dahlhaus 
 
Hausmeister    Mr Adolphus Lavington 
 
Nursery Teachers    Miss Nicki Cheesewright 

                                    Nursery Assistants   Mrs Alison Mawston 
     Mr Ayden Berryman 
     
Reception Teacher   Miss Katie Macaulay 
Reception Assistant   aǊǎ /ŀǊƻƭƛƴŜ hΩ.ǊƛŜƴ 
 
Year 1 Teachers   Miss Pam Shield 
      Miss Stacey Colhoun 
Year 1 Assistant   Mrs Barbara Sheppard 
 
E.A.L./German Specialists  Mrs Suzanne Smith-Siebold 
                            Mrs Cornelia Ludwig 
 
Music Specialist                                  Miss Suzanne Higgins 
    
P.E. Specialist                          Mr Paul Nicholson 
 

                                    Learning Support                  Mrs Suzanne Smith-Siebold 
                                    Coordinator 
   
                                    ICT support                                 Mr David Reilly 

  
                                    Lunchtime Assistant   Frau Heike Borchert 

 
 

The Lower School Staff 



 
 

THE LOWER SCHOOL DAY 
 
 
Teachers will be in their classrooms by 08.15. 
 

Activity  Nursery   Reception              Year 1 

Registration  08.45    08.45                       8.45 

First Session  09.00-10.00   09.00-10.40           8.50-10.30 

Toilet and Snack 10.00-10.30   

Playtime  10.30-11.00   10.40-11.00            10.40-11.00 

Second Session 11.00-11.35   11.00-11.55            11.00-12.00    

Lunch   11.45-12.15   11.55-12.30            12.00-12.30 

Playtime  12.15-13.00   12.30-13.00            12.30-13.00 

Registration  13.00    13.00                        13.00 

Third Session  13.15-14.00   13.05-14.05            13.05-15.00(15.10) 

Story time  14.30-15.00   14.30-15.00 

Children must be collected by 15.00. (Bus children leave at 14.45) 

 
Shuttle Bus to and from Middle School  
 
If your child is using the shuttle bus service to Lower School, he/she should arrive at the Middle School Hall 
by 08.20 at the latest. 
 
He/she should be collected at 15.10 in the waiting area outside the Middle School Music room. 
 
Home bus 
 
If you would like your child to travel from home to school by bus, please contact Firma Osterberg directly. 
Enquiry forms for this service are available from the Site Administrator. 
 
Weekly Assembly 
 
Every Wednesday at 9.00 we hold a short assembly in the Lower School hall, which you are very welcome 
to attend. We always try to contact the parents if a child is going to be awarded a commendation 
certificate or the social medal. 



Teaching and Learning  
 
The Curriculum for Nursery and Reception 
The curriculum is based on the six areas of learning as laid down in the Curriculum Guidance for the 
Foundation Stage by QCA (Qualifications and Curriculum Authority).  These are as follows: 
 
Personal, Social and Emotional Development 
Developing skills such as dressing/undressing independently; managing personal hygiene; behaving 
according to school expectations; cooperating with others; building confidence 
 
Communication, Language and Literacy 
Developing speaking and listening, reading and writing 
 
Problem solving, Reasoning and Numeracy 
Counting, number recognition, mathematical language 
 
Knowledge and Understanding of the World 
Helping to make sense of the world, forming the foundation for later work in Science, History, Geography 
and Information and Communication Technology (ICT) 
 
Physical Development 
Developing skills in Gymnastics, Games and Dance.  In Reception this includes a weekly swimming lesson 
 
Creative Development 
Music, Art and Drama 
 
!ǎ ǎǘŀǘŜŘ ƛƴ ǘƘŜ /ǳǊǊƛŎǳƭǳƳ DǳƛŘŀƴŎŜ ŦƻǊ ǘƘŜ CƻǳƴŘŀǘƛƻƴ {ǘŀƎŜΣ άǘƘŜ ǎƛȄ ŀǊŜŀǎ ƘŜƭǇ ǇǊŀŎǘƛǘƛƻƴŜǊǎ Ǉƭŀƴ ǘƘŜ 
learning environment, activities and experiences and provide a framework for the Early Years curriculum.  
¢Ƙƛǎ ŘƻŜǎ ƴƻǘ ƳŜŀƴ ǘƘŀǘ ŀƭƭ ƻŦ ȅƻǳƴƎ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ ƛǎ ŘƛǾƛŘŜŘ ǳǇ ƛƴǘƻ ŀǊŜŀǎΦέ  όtŀƎŜ нсΣ v/! 
document.) 
The topics for Knowledge and Understanding of the World are planned for each half term as follows: 
 

 
The Curriculum for Year 1 
Our teaching programme is based on the best of the English National Curriculum with due amendments 
made in recognition of our international setting.  All lessons, with the exception of German, are taught in 
English.  Children are encouraged to speak English at all opportunities throughout the school day.   

While the National Curriculum assigns specific skills to subject areas, thematic links are made between 
disciplines to ensure learning takes place in context.  We continually work to provide a practical and 
ΨƘŀƴŘǎ-ƻƴΩ ƭŜŀǊƴƛƴƎ ŀŘǾŜƴǘǳǊŜ ŦƻǊ ŎƘƛƭŘǊŜƴΦ 

Year 1 Topics 

 Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Nursery and 
Reception 
 

Nursery 
Rhymes/ 
Stories 

 
Food/Festivals 

 
Dinosaurs 

 
Growing 

 
Space 

 
Water 

 Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

 
Year 1 
 

 
Ourselves  
 

 
Light and Dark 
 

Sorting 

Using 
Materials 
 

Pushes and 
Pulls 

Toys in the 
Past 

Growing 
Plants 

The seaside 
 

Local area 
 



 

Numeracy 
 
In Reception and Year 1 ǿŜ ǳǎŜ ά!ōŀŎǳǎ 9ǾƻƭǾŜέ which is a scheme used in many schools. It encourages 
problem solving and practical activities. There is an interactive element which supports the class activities. 
 
We teach the children to write their numerals as follows: 

 

 
 
Reading 
 
¢ƘŜ άhȄŦƻǊŘ wŜŀŘƛƴƎ ¢ǊŜŜέ wŜŀŘƛƴƎ {ŎƘŜƳŜ ƛǎ ǘƘŜ ǎŎƘƻƻƭΩǎ Ƴŀƛƴ ǊŜŀŘƛƴƎ scheme, although it is not used 
exclusively and reading is supported by a number of other schemes and the Library provision. 
 
In the Autumn Term all parents are invited to ŀ άwŜŀŘƛƴƎ ²ƻǊƪǎƘƻǇέ ǿƘŜǊŜ ȅƻǳ Ŏŀƴ ŦƛƴŘ ƻǳǘ how you can 
best support your child as he/she starts to read.  Please remember that we treat each child as an individual 
and that your child will receive the first reading book when we are sure he/she is ready.  As a whole group 
the children meet the characters from the scheme and learn to recognise their names.  Here is the family: 

        
   Floppy        Kipper                        Biff          Chip              Mum                Dad 
 
Reading books will be sent home on a regular basis for you and your child to share together.  Other work to 
ǎǳǇǇƻǊǘ ƭƛǘŜǊŀŎȅ ŀƴŘ ƴǳƳŜǊŀŎȅ Ƴŀȅ ōŜ ǇǊƻǾƛŘŜŘ ǿƘŜǊŜ ǘƘƛǎ ǿƛƭƭ ōŜ ƘŜƭǇŦǳƭ ǘƻ ŎƻƴǎƻƭƛŘŀǘŜ ȅƻǳǊ ŎƘƛƭŘΩǎ 
understanding. 

 
Handwriting Script 
 
All Primary classes follow the Nelson Handwriting Scheme.  Examples of this can be obtained from the class teachers. 

If your children are writing or drawing at home, please encourage them to use the correct grip.  If they are 
writing their name, please only use a capital letter at the beginning, as shown in the example below: 
 

 

 



German 

A carefully planned language programme caters for the needs of both native and non-native speakers of 
German. The Language Department stipulates the constellation of groups and the teaching staff appointed 
ǘƻ ŜŀŎƘ ƎǊƻǳǇΦ ¢ƘŜ wŜŎŜǇǘƛƻƴ ŀƴŘ ¸ŜŀǊ м ŎƭŀǎǎŜǎ Ǝƻ ƻƴ ŀ ǘǊƛǇ ǘƻ ŀ ŎƘƛƭŘǊŜƴΩǎ ǘheatre to support learning. 

 

PHYSICAL EDUCATION (PE)  

Participation in sporting activities is an essential element of any healthy and balanced lifestyle.  During 
tƘȅǎƛŎŀƭ 9ŘǳŎŀǘƛƻƴ ǿŜ ŀƛƳ ǘƻ ŘŜǾŜƭƻǇƳŜƴǘ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ŀōƛƭƛǘȅ ǘƻ ŦŀŎŜ ǘƘŜ ŎƘŀƭƭŜƴƎŜǎ ƻŦ ǘǊȅƛng to do 
better, to set goals and find the discipline to pursue them, to appreciate and learn the importance of fair 
play and healthy competition, to understand the co-operation involved in team sports and to appreciate 
the fun of taking part.  

 

Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Swim Swim Swim Swim Swim Swim 

Ball skills 

Outdoor 
games 

(Foot/eye) 

Ball skills 

Indoor 
games 

(Hand/eye) 

Gymnastics 

Skill 
development 

Gymnastics 

 Apparatus 

Summer 
Games 

 

Summer 

Games 

 

 

Should your child be unable to attend Swimming or PE, please ensure that a note is sent to the PE Teacher.  
If your child is not swimming they must take their sports kit to change into at the pool. 

Should you have any questions regarding any aspect of PE please do not hesitate to contact a member of 
the department. 

 
LEARNING SUPPORT 
 

ENGLISH AS AN ADDITIONAL LANGUAGE (EAL) 

When necessary, additional support is available to help pupils whose first language is not English.  
Emphasis during these times is on providing opportunities for children to use English in authentic contexts.  
While explicit teaching of grammar is given when appropriate, the main objective is in creating an 
ŜƴǾƛǊƻƴƳŜƴǘ ƛƴ ǿƘƛŎƘ ǇǳǇƛƭǎ Ŏŀƴ Ǝŀƛƴ ŎƻƴŦƛŘŜƴŎŜ ŀƴŘ ΨǘŀƪŜ ǊƛǎƪǎΩ ƛƴ ǘǊȅƛƴƎ ƻǳǘ ƴŜǿ ƭŀƴƎǳŀƎŜ ƛƴ ŀ ǎǳǇǇƻǊǘƛǾŜ 
environment.  

Pupils are encouraged to communicate through reading, writing, listening and speaking to the level 
necessary in order to successfully access the curriculum in a variety of ways. 

Á Withdrawal ς Small groups of students are withdrawn from the classroom and given intensive 
English tuition during Literacy lessons and/or Foreign Language lessons. 

Á In-class support - Students are supported in class. 

 

 

 

 

 



SPECIAL EDUCATIONAL NEEDS (SEN) 

At any point in their school life, children may experience educational, physical, emotional or behavioural 
needs that require additional educational provision.  The school has a network of support staff that work 
to: 

¶ Ensure that needs are identified, assessed, provided for and reviewed 

¶ Enable all children to have full access to the school curriculum 

¶ Make clear the expectations of home, school and outside agencies in the process 

¶ Ensure that children have a voice in this process 
 

Identification of students who are thought to have Special Educational Needs can come from a range of 
ǎƻǳǊŎŜǎ ƛƴŎƭǳŘƛƴƎ Ŏƭŀǎǎ ŀƴŘ ǎǇŜŎƛŀƭƛǎǘ ǘŜŀŎƘŜǊǎΣ ǇŀǊŜƴǘǎΣ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ǇǊŜǾƛƻǳǎ ǎŎƘƻƻƭǎ ŀƴŘ ŜǾŜƴ ǇǳǇƛƭΩǎ 
themselves. 

When a referral has been made further assessment and diagnostic testing is usually necessary in order to 
initiate appropriate strategies.  

²ƘŜƴ ŀ ǎǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ǎƻƳŜ ŘŜƎǊŜŜ ƻŦ Ψ{ŎƘƻƻƭ !ŎǘƛƻƴΩΣ the Learning Support Co-ordinator takes 
ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƳƻƴƛǘƻǊƛƴƎ ŀƴŘ ƳŀƴŀƎƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ LƴŘƛǾƛŘǳŀƭ 9ŘǳŎŀǘƛƻƴ tƭŀƴ όL9tύΦ  ¢Ƙƛǎ ƘƛƎƘƭƛƎƘǘǎ 
specific targets tailored to cater for individual needs.  Provision for SEN is reviewed on a regular basis and 
information is shared with parents through reports and meetings as necessary.   

 

SUPPORTING YOUR CHILD AT HOME 

Reception and Year 1 

We place great importance on reading and ask for your help spending a little time every day sharing and 
ǘŀƭƪƛƴƎ ŀōƻǳǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ōƻƻƪ ǿƛǘƘ ǘƘŜƳΦ  In Reception children are given their first reading book when 
the teacher judges that the child is ready. Books are then changed every week. In Year 1 books are changed 
twice a week and Book Bags need to be taken home every day and returned the next morning. 

In Year 1, in addition to reading, there are weekly spelling tests and simple mathematical activities which 
we hope you will support by working with your child for a few minutes each evening.  Also each class has a 
teddy bear, complete with camera and diary, ready for adventure.  Children have the opportunity to take 
the bear home, spoil it with excitement, and then write all about it in his/her diary.  

 

 

In delivering the Curriculum we aim to equip students with the necessary skills to become: 

¶ Independent Enquirers  

¶ Creative Thinkers  

¶ Reflective Learners  

¶ Team Players 

¶ Effective Communicators 



Assessment 
 
 
 
Iƻǿ ǿŜ ŀǎǎŜǎǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎs 
 
 
In Nursery and Reception we use an informal means of assessment developed by the staff and used 
throughout the school year. This involves observing the children as they go about their activities and 
assessing their progress. In Year 1 and then throughout the Primary phase we use a formal assessment 
ŎŀƭƭŜŘ άDƻŀƭέ ǿƘƛŎƘ ƛǎ ǳǎŜŘ ƻƴƭƛƴŜΦ ¢ƘŜ ǊŜǎǳƭǘǎ ŀǊŜ used as a tool to track both individual and class progress 
over time.  We would like to stress that it is a fun activity which the children thoroughly enjoy doing! 
 

 
The children always have fun working on the computer 

 
 
 
 
Reporting to Parents  
 
You will receive short report cards towards the end of the Autumn Term and in the Spring Term.  A full 
report is sent to you towards the end of the Summer Term.  You will be invited to attend Parent 
/ƻƴŦŜǊŜƴŎŜǎ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƛƴ ǘƘŜ !ǳǘǳƳƴ ŀƴŘ {ǇǊƛƴƎ ¢ŜǊƳǎΦ  ¸ƻǳ ǿƛƭƭ ŀƭǎƻ ōŜ ƻŦŦŜǊŜŘ ǘƘŜ 
ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ŘƛǎŎǳǎǎ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŧƛƴŀƭ ǊŜǇƻǊǘ ƛƴ ǘƘŜ {ǳƳƳŜǊ ¢ŜǊƳ ǎƘƻǳƭŘ ȅƻǳ ǿƛǎƘΦ 



 
COMMUNICATION WITH PARENTS 

 
 
Teachers and Parents Together 
 
We firmly believe that parents and teachers need to work together to provide the best education for your 
child.  We recognise that the process of learning starts long before school begins and the influence of 
home is an integral factor in the all-round development of your child.  Young children need the interest, 
support and encouragement of both their parents and their teachers in order to develop the confidence to 
learn. 
 
We have an open door policy at school and if you have a concern or worry about your child we shall make 
every effort to see you at a mutually convenient time.  
 
We also communicate on a weekly basis via the BBS Weekly Brief and a class Home-School letter/email 
message.  It is important that you keep up to date with these. 
 
Class Reps and the Parent Teachers Association 
 
Each class has a Class Rep ς Nursery usually has two ς who liaises with the class teacher about special class 
events, e.g. the Easter Egg Hunt, and helps coordinate the support required for fundraising events, e.g. 
Summerfest.  All parents are welcome to join the PTA.  Please refer to their website: www.bbspta.de 
 

 
 

The children enjoy their Easter Egg Hunt! 
 
Information Evenings/Workshops  
 
These are held on a regular basis and provide an opportunity for parents to gain information about the 
curriculum.  Please refer to the termly calendar for dates, times and location.  A copy will be sent to you 
before the start of each term. 
  
 
 
 
 
 
 
 
                                                   
 
 
 
 
 

http://www.bbspta.de/


CLOTHING 
 
School Uniform 
 
School uniform is compulsory at the Berlin British School.  A list is provided before your child starts school.  
Further copies and order forms are available from the Site Administrator.  The School Uniform Shop, based 
at Middle School, is open as follows: 
 
Parents without an appointment                  Parents with an appointment 
Daily Monday to Friday  Tuesdays between 14.00 and 15.30    
Between 8.15 and 9.15 a.m.                                             
                                     Appointments can be made by calling 
    Middle School on (030) 351 09 190 
 
Nursery 
 
In Nursery the only compulsory clothing items are the polo shirt and sweatshirt.  To make your child feel 
comfortable and independent please remember that his/her clothing needs to be practical and easy to 
wear. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Important 
 
Cords and toggles on coats and hoods are potentially dangerous.  They are not 
permitted on items of clothing at school and should be removed. 
 
Labels 
 
EveǊȅǘƘƛƴƎ Ƴǳǎǘ ōŜ ŎƭŜŀǊƭȅ ƭŀōŜƭƭŜŘ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ.  It is frustrating for both parents and teachers 
when items go missing or get mixed up.  We collect items of 
ƭƻǎǘ ǇǊƻǇŜǊǘȅ ƛƴ ŀ ŎƻƴǘŀƛƴŜǊ ƻǳǘǎƛŘŜ ǘƘŜ {ƛǘŜ !ŘƳƛƴƛǎǘǊŀǘƻǊΩǎ  
office.  Please note that this will be emptied at the end of  
every term. 
 
Indoor Shoes 
 
Please provide your child with a pair of slippers or house shoes for use indoors. 

ƹ Belts and braces are difficult 
for little fingers  
 
Trousers with elastic waists 
and simples fastenings are 
much better  

ƹShoe laces can 
become tangled.   
 

Velcro can be 
fastened 

independently Ʒ 

ƹItõs not easy to get 
fingers into gloves  
 

Mittens are far 
better.  Remember 

the string! Ʒ 

Please donõt dress 
your child in too 
many layers.  The 
school is warm Ʒ 

 
ƹTights under 
trousers are 
difficult to get in 
and out of  

School bags, not too big 
Ʒ 



HEALTH & SAFETY 
 
 
Personal Hygiene 
 
It is extremely important that your child is fully toilet-trained before starting in Nursery.  Please also make 
ǎǳǊŜ ǘƘŀǘ ǘƘŜȅ Ŏŀƴ ŀǎƪ ŀƴ ŀŘǳƭǘ ǿƘŜƴ ǘƘŜȅ ƴŜŜŘ ǘƻ ǳǎŜ ǘƘŜ ǘƻƛƭŜǘΦ  hŦ ŎƻǳǊǎŜΣ άŀŎŎƛŘŜƴǘǎέ ƘŀǇǇŜƴ ŦǊƻƳ ǘƛƳŜ 
ǘƻ ǘƛƳŜΣ ǎƻ ǇƭŜŀǎŜ ǇŀŎƪ ŀ ǎǇŀǊŜ ǎŜǘ ƻŦ ŎƭƻǘƘŜǎ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǊǳŎƪǎŀŎƪΦ 
 
Medical Forms 
 
When your child begins school you will receive a medical questionnaire, which must be filled out and will 
ōŜ ƪŜǇǘ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇŜǊǎƻƴŀƭ ŦƛƭŜ ƛƴ ǘƘŜ ƻŦŦƛŎŜΦ  It is vital that the school is notified of problems such as 
asthma, epilepsy and allergic reactions to food or stings, and has updated emergency contact numbers.  
It is your responsibility to keep us informed of any changes so that our records can be updated.  Any health 
information given is held in the strictest confidence and only shared with the staff responsible for your 
child. 
 
Administration of Medicines 
 
If your child needs to take medicine in school (including use of inhalers), you must fill out an Administration 
ƻŦ aŜŘƛŎƛƴŜǎ ŦƻǊƳΣ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ {ƛǘŜ !ŘƳƛƴƛǎǘǊŀǘƻǊΦ  ¸ƻǳǊ ŎƘƛƭŘΩǎ ƳŜŘƛŎƛƴŜ ǿƛƭƭ ōŜ ƘŜƭŘ ƛƴ ǘƘŜ ǎŎƘool 
office. 
 
Absence 
 
When your child is unwell and needs to stay at home, please inform us initially by telephone.  However, 
when he/she returns please confirm his/her absence in writing.  This is important for our records.  If you 
do not do this, your chƛƭŘΩǎ ŀōǎŜƴŎŜ ǿƛƭƭ ōŜ ƳŀǊƪŜŘ ƛƴ ǘƘŜ ǊŜƎƛǎǘŜǊ ŀǎ ǳƴŀǳǘƘƻǊƛǎŜŘΦ 
 
LŦ ȅƻǳǊ ŎƘƛƭŘ ƛǎ ŀōǎŜƴǘ ŦƻǊ ƳƻǊŜ ǘƘŀƴ ǘǿƻ ŘŀȅǎΣ ǘƘŜ ǎŎƘƻƻƭ ƴŜŜŘǎ ǘƻ ƘŀǾŜ ŀ ŘƻŎǘƻǊΩǎ ŎŜǊǘƛŦƛŎŀǘŜ ŎƻƴŦƛǊƳƛƴƎ 
that he/she is well enough to return to class. 
 
If your child has diarrhoea or vomiting we strongly recommend you keep him/her at home for at least 24 
hours afterwards. 
 
We recognise that there are times when you may have to take your child out of school for personal 
reasons or a family holiday.  Please always inform us in writing in order that we can authorise the absence. 
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